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Declaration of Expenditures (Procedure) 
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  1A. Creates the Table of 
Expenditures Bulletin  

 

2B. Inserts the expenditure and 
payment Documents in 

section B. 

3C. Correlates payments 
with expenditures in 

section B. 

  D4. Attaches all the essential 
files 

 

E5. Submits the Bulletin 

Beneficiary 
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Declaration of Expenditures 

▰ MIS 

▰ Beneficiary S/N 

▰ Period of Payments 
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Create a Bulletin 

* The bulletin's period is determined by the beneficiary, 
according to dates of payment documents 
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Declaration of Expenditures 

▰ Save the bulletin 

▰ Fill in the invoices & payment documents (section B.) 

▰ Correlate each invoice with a payment document (section B.) 

▰ Attach files 

▰ Submit the bulletin 
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Beneficiary’s Actions 



MIS Office 

Declaration of Expenditures / Section B.  
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Fill in the invoices & payment documents 
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Declaration of Expenditures / Section B.  
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Correlate Invoices with Payments 
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Declaration of Expenditures 

▰ A. One Invoice paid by two Electronic Payments 

▰ B. Two deliverables paid by the same Electronic Payment 

▰ C. Correlation with Accounting Document 
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Examples of correlations 
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A. One Invoice Paid by Two Electronic Payments 
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Documents 

Correlations 
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B. Two deliverables paid by the same Electronic Payment 
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Documents 

Correlations 
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C. Correlation with Accounting Documents 
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Documents 

Correlations 
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First Level Control of Expenditures (Procedure) 
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A1. Examines  the submitted 

correlations in section B. of the 
bulletin 

2B. Fills  “Non -Eligible Expenditure” 
field, if 'errors' found on the “Amount 

relevant to the action” submitted 

  
D 4. Associates the “Non -Eligible 

Expenditure” with one or more 
findings in Sub unit. D 

5E. Verifies the Bulletin 

Controller 👦 

3C. Fills the description of 
findings in Sub unit D. 

Administrative Verification  
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FLC of Expenditures 
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Controller receives an email with the bulletin’s id 
when it is submitted  
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FLC of Expenditures 
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Controller’s Actions 

 

 

▰ Save the bulletin in order to change status (Being Processed) 

▰ Check the attached files 

▰ Inspect payments declared by beneficiary  

▰ Answer the questions having to do with findings 

▰ Associate non eligible amounts (if any) with findings 
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Save the Bulletin 

Save 

* When Controller 
saves the bulletin, it's 
status change to 
'Being Processed' and 
unit D. becomes 
visible/editable  
 



MIS Office 16 

Associate non eligible amounts with findings 
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Use the Contact form when you want to: 
  

▰ Inform 

▰ Ask for more information 

▰ Send or receive extra attachments 
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Contact Form 
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Valid Actions on Table of Expenditures 
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Bulletin Status 
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Expenditures Report 
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Want big impact? 
USE BIG IMAGE 

Expenditures Report 

2.Total list of Expeditures - Corellations_Correlation Payment Data.xlsx
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Want big impact? 
USE BIG IMAGE 

Controller checks the TE & completes the unit D of 
the bulletin 

MA finalizes the TVE 

Beneficiary creates & fills in the TE 

Submission of TE (by beneficiary) 
*Controller is notified by email 

Verification of TE (by Controller) 
*Beneficiary & MA are notified by email 

Submission of Expenditures & FLC procedure 



MIS Office 24 24 


